Pudsey Grangefield School
Guide to Submitting Work

In this guide you will find different methods for sharing work to Google Classroom: Please refer to the
screenshots to aid in your preferred / chosen method

Creating Files From a Computer:
Creating Files From the Google Classroom App
Uploading a file to Google Classroom from a Computer

Uploading a photograph of your work from Classroom App
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Creating Files From a Computer:

1. Open/View the assignment

Your work fHemignad

=+ Add or create

2. Click on the + Add or create button

3. From here select the type of file you want to make (Docs for a document, Slides for a presentation,
Sheets for a spreadsheet, Drawings for a picture)

Your work Assigned

+ Add or create

#) Google Drive -
= Link

) File

Your work Assigned

T Pugh - Unit 4 - T...

Create new Google Docs X
B Docs
B> + Add or create
Slides
g o
By Drawings

4. Any work completed in this file is automatically saved and submitted



Creating Files From the Google Classroom App

1. Open/View the assignment

Your work Assigned

-+ Add attachment

Add private comment

2. Click on the + Add attachment button
3. From here select the type of file you want to make (Docs for a document, Slides for a presentation,
Sheets for a spreadsheet.) Make sure you have the correct app installed (docs, sheet, slides)
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Attach
¢\ Drive
Your work Assigned
() Link
E T Pugh - Unit 4 - The Internet (L1) X
1 File
-+ Add attachment

K Record video
Create
Add private comment
B  NewbDocs
New Slides
New Sheets
P New PDF

4. Any work completed in this file is automatically saved and submitted




Uploading a file to Google Classroom from a Computer

1. Open/View the assignment

Your work fhsslgned

+ Add or create

2. Click on the + Add or create button

Your work Feawigiad
'[ Pugl;hn— Unit4 -T.. X
#) Google Drive
= Link X
) File
Create new
B Docs -
1 Slides
[ Sheets
By Drawings

3. Choose FILE to upload a document/presentation/photograph you have already created.
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Select files from your device

4. Click on the button “Select files from your device”
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#F Quick access
[ StaffDesktops
; Downloads

|‘:§] Documents

714 Evaluating a Web Page 29/09/2015 09:21 Micr
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[&] Pictures
; Downloads
HT3
HT3
TPH

[ This PC

E.’ Metwork 2 =

File name: | 7,14 Evaluating a Web Page ~| | All Files v

Open . Cancel

5. Select the file you want to upload and click Open. Any file type or photo can be uploaded here.

Your work i ge]
7.1A Evaluating a ...
Waord X

7.14 Evaluating a Web Page.docx

+ Add or create

Turn in

Jell« qUpload

7. Your work will appear in Your Work. Only click when you have uploaded everything. (You
can click unsubmit if you want to add any more files/photos)



Uploading a photograph of your work from Classroom App
1. Open/View the assignment

—

Your work Assigned

- Add attachment

2. Click on the + Add attachment button
3. Select “Take photo” - and click the ¢ (Important: WAIT FOR THE PHOTO TO UPLOAD)

¢\ Drive
(o] Link
b » File

[&  Take photo

[ ] Record video

Create

B NewDocs
New Slides

New Sheets

3 New PDF

4. Check that your photo has uploaded - add other photos in the same way, as many as needed

NOTE:
You can also choose FILE to upload photos already taken and choose them from the list available on your
phone




